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Abstract (Arial, Font Size 11, Bold, Center-Aligned)
The abstract is a short summary of the manuscript written in a single paragraph and limited to no more than 250 words. The paragraph must be written in the authors’ own words to state the aim of the study following one or two introductory lines. Citation and quotations are not permitted. The use of abbreviations must be defined at first mention in the text. However, abbreviations in the abstract are not permitted. The design of the study and the method used must be stated as well. A summary of the research findings must be included. The abstract must end with a concluding statement. Generally, the manuscript must relate to the field of open and distance learning. The scope of this journal extends to other areas that can impact open and distance learning such as higher education, areas in education, developmental and educational psychology, computer science application, management of technology and innovation and philosophy. Non-formal education and informal education areas are also within the scope of this journal. Studies related to the Association of Southeast Asian Nations are also within the interest of this journal. Keywords should be listed after the Abstract, with a minimum of six keywords. These should consist of words, phrases, or acronyms that capture the key concepts and most important aspects of the paper.

(Arial, Font Size 11, Italic)

Keywords (Arial, Font Size 11, italic): collaboration, education, Innovative Pedagogy, online, Open and Distance Learning, technology (Arial, Font Size 11)
1. Introduction (Arial, Font Size 11, Bold, Center-Aligned)
The first section of the paper is an introductory section that introduces readers to the area of the study. It must consist of one or two paragraphs only and not more than one page. The section highlights the significance of the study, situates it within the context of existing literature, and clearly outlines its objectives.  It ought to depict the research problem that is being explored. The whole paper must be written in English (UK), well-structured sentences with no typographical or grammatical errors. Non-English words must be italicised and introduced only when there is a need to do so. The papers on the whole must have a good flow and clarity. Authors are responsible to ensure that the paper is an original work and not plagiarised. While self-citation is allowed, the number of references cited should be less than 25% of the total number of references listed. The paper must be written within 6 to 12 pages excluding references. (Body Text: Arial, font size 11)
2. Literature Review (Arial, Font Size 11, Bold, Center-Aligned, Title Case Heading)
The second section is a section on the literature review carried out for the research. It ought to introduce crucial theory or theoretical framework and past studies. The description of past studies is required and must be based on largely work within the last ten years. The references related to all citations appearing in the paper must be listed at the end of the paper using the American Psychological Association (APA) Guidelines (refer to the APA Publication Manual 7th edition). In addition, authors must also adhere to the APA standards and guidelines on plagiarism, and on quoting the work of others (including authors’ own work). Authors are also reminded that paraphrasing someone’s original work is not permitted if the original work is not properly credited.  
Presentation of numbered or bulleted lists follows as shown below. If complete sentences are used, each point must begin with a capital letter and end with a full stop. 
Else, each point must begin with lower case letter and:  
For numbered lists:     

1. Numbered lists should be used to present a series of complete sentences or paragraphs, like those outlining steps in a process.

2. Capitalise the first word that follows a number, as well as the first word of each subsequent sentence.
3. Ensure that every sentence ends with a period or appropriate punctuation.

For bulleted lists:  

· A bulleted or lettered list is more appropriate for list items that are phrases

· May also be used for complete sentences, with each sentence beginning with a capital letter and ending with a full stop or appropriate punctuation.

· If the items are phrases, start each one with a lowercase letter

· When the items are short and simple, no punctuation is required at the end of each bulleted item, including the last one

3. Research Method (Arial, Font Size 11, Bold, Center-Aligned, Title Case Heading)

This section on the research method is important. This section ought to describe details concerning the research design, sampling method, instrumentation used, the processes involved, including the data analysis method, and other details related to the work that has been carried out.  

3.1. 
Level 2 Heading (Arial, Font Size 11, Bold, Left-Aligned, Title Case Heading)

Text should be formatted in Arial, Font Size 11, and left-aligned. Each new paragraph should begin on a new line, with the first line indented by 0.5 inches.
3.1.1. Level 3 Heading (Arial, Font Size 11, Bold Italic, Title Case Heading)
Text should be formatted in Arial, Font Size 11, and left-aligned. Each new paragraph should begin on a new line, with the first line indented by 0.5 inches.

3.1.1.1. Level 4 Heading (Arial, Font Size 11, Bold, Indented, Title Case Heading, Ending with a period). Text starts on the same line and flows as a normal paragraph. The text should be formatted in Arial, size 12, and aligned to the left. Each new paragraph should begin on a new line, with the first line indented by 0.5 inches.

3.1.1.1.1.
Level 5 Heading (Arial, Font Size 11, Bold Italic, Indented, Title Case Heading, Ending with a period). Text starts on the same line and flows as a normal paragraph. The text should be formatted in Arial, size 12, and aligned to the left. Each new paragraph should begin on a new line, with the first line indented by 0.5 inches.

4. Findings and Discussion (Arial, Font Size 11, Bold, Center-Aligned, Title Case Heading)
Findings and Discussion must be presented in the same section. 
The paper must consist of all the sections shown in this template. The paper must also be prepared based on the Editorial Style Guide incorporated in this template. The authors, however may use special headings and subheadings where appropriate.   

The discussion of the findings must be directed towards answering the research questions. A good deliberation of the findings will improve the quality of the paper. Authors should review their paper to ensure that the research objectives (and/or questions) are discussed in a clear and orderly manner. This section should highlight the contribution of the paper to the field of study. 

Recommendations and suggestions for further studies must be outlined in this section, and not as part of the next section.

4.1. 
Findings (Arial, Font Size 11, Bold, Left-Aligned, Title Case Heading)

Research data must be analysed using suitable techniques. The use of discrete and inferential statistics is common. Authors must ensure that the techniques used are appropriate for the data collected. Findings can be presented in the form of tables, graphs and other tools. The analysis carried out will determine the quality of the paper and the discussion carried out. 
Table 1 (Arial, Font Size 10, Bold, Left-aligned)
Statistics Guide (Arial, Font Size 10, italic, Left-aligned)

	Type
	Required Sample Size
	Parameters
	Tests

	Discrete Statistics
	N ( 30
	mean
	Not applicable

	Inferential Statistics
	N ( 400
	Pearson Correlations
	T-test


Note. Note and source for a table appear here.
Tables should be numbered in sequence, have a complete title and only contain horizontal lines. Please note that tables in image format are not accepted. Text or numbers in diagrams and tables should be in Arial font, with a font size between 8 and 10 points.

Figure 1 (Arial, Font Size 10, Bold, Left-aligned)
Statistics Guide (Garamond, font size 10, italic)

[image: image1.png]

Note. Note and source for a figure appear here.

Figures should be numbered consecutively and have a descriptive title.

4.2.
Discussion (Arial, Font Size 11, Bold, Left-Aligned, Title Case Heading)
Findings and Discussion must be presented in the same section. 

The discussion of the findings must be directed towards answering the research questions. A good deliberation of the findings will improve the quality of the paper. Authors should review their paper to ensure that the research objectives (and/or questions) are discussed in a clear and orderly manner. This section should highlight the contribution of the paper to the field of study. 

Recommendations and suggestions for further studies must be outlined in this section, and not as part of the next section.

5. Conclusion (Arial, Font Size 11, Bold, Center-Aligned)
The final section must summarise the research objectives, method, and findings to highlight the contribution of the paper to the field of study. It must be written in a single paragraph and contain between 200 and 300 words. 
References (Arial, Font Size 10, Bold)

Note: 

· The References section and in-text citations must adhere to APA Style (7th Edition). 

· Including the DOI in the reference list is highly recommended.

American Psychological Association. (2020). Publication manual of the American Psychological Association (7th ed.). https://doi.org/10.1037/0000165-000
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Funding: Authors must disclose all sources of financial support received for the conduct of the research and/or preparation of the manuscript. The statement should include the full name of the funding agency, grant number (if applicable), and the role of the funder in the study. If no funding was received, authors should explicitly state this.

Examples:
Funded Research
This study was funded by [Full Name of Funding Agency] under Grant No. [Grant Number]. The funder had no role in the design of the study; collection, analysis, or interpretation of data; writing of the manuscript; or decision to publish the results.

Multiple Funders
This research was supported by [Funding Agency 1] (Grant No. XXXXX) and [Funding Agency 2] (Grant No. XXXXX).

No Funding
This research received no funding.
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Examples:

No Conflict of Interest
If no conflicts of interest exist, authors should state:

“The authors declare no conflict of interest.”

Financial Conflict
“Author A has received research funding from [Organisation Name]. Author B serves as a consultant to [Organisation Name].”

Institutional Conflict
“Author C is affiliated with the institution that provided funding for this research.”

Multiple Conflicts
“Author A has received research funding from [Organisation Name]. Author B serves as a consultant to [Organisation Name]. Author C is affiliated with the institution that provided funding for this research.”
Author Contributions Statement: Authors must clearly describe the specific contributions of each author to the study and manuscript preparation. Contributions may include conceptualisation, methodology, data collection, data analysis, writing, review and editing, supervision, and project administration.

Example:
Author A: Conceptualisation, methodology, data collection, and manuscript drafting. Author B: Data analysis, interpretation of results, and manuscript review and editing. Author C: Supervision, project administration, and final approval of the manuscript. All authors have read and agreed to the published version of the manuscript.

Data Availability Statement / Supplementary Data: Authors must indicate whether the data supporting the findings of the study are publicly available, available upon reasonable request, included within the article, or subject to restrictions. Any supplementary materials should also be identified and described.

Examples:
Option 1 – Openly Available Data
The data supporting the findings of this study are available at [repository name and DOI/URL] and can be accessed without restriction.

Option 2 – Available Upon Request
The data that support the findings of this study are available from the corresponding author upon reasonable request.

Option 3 – Included in the Article
All data generated or analysed during this study are included in this published article and its supplementary materials.

Option 4 – Restricted Data
The data supporting the findings of this study are not publicly available due to ethical, privacy, or institutional restrictions but may be made available by the corresponding author upon reasonable request and subject to approval.

Supplementary Data Example
Supplementary materials associated with this article are available online and include [e.g., survey instruments, interview protocols, additional tables, or datasets].

AI Use Statement: Authors must disclose any use of artificial intelligence (AI) tools in the preparation of the manuscript. The statement should specify the name of the AI tool, the purpose for which it was used (e.g., language editing, proofreading, data analysis, coding assistance, image generation), and confirm that the authors take full responsibility for the accuracy, integrity, and originality of the content.

Examples:
If AI were used
The authors used [AI tool name] to assist with language editing and proofreading of the manuscript. All outputs were reviewed, revised, and verified by the authors, who take full responsibility for the content of this publication.

If AI were not used
No artificial intelligence (AI) tools were used in the preparation of this manuscript.

Ethics Statement: Authors must provide complete ethical compliance information. The statement should specify: (i) the full name of the Institutional Review Board (IRB) or Ethics Committee that approved the study; (ii) the ethics approval, reference, or protocol number; and (iii) confirmation that informed consent (written, verbal, or electronic, as appropriate) was obtained from all participants prior to their involvement in the study. Authors are also required to submit a copy of the ethics approval or supporting documentation for verification purposes.
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